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Spring 2009 registration will be held from November 17, 2008 – November 21, 2008. You may begin submitting your courses to your advisors to review starting on November 11, 2008.  All currently enrolled students planning to register for the Spring 2009 semester must register by 11.21.08 through the online registration process.  The online procedure is simple and involves 3 steps:
( request your course selections (which will be automatically transmitted to your academic advisor)
( meet with your advisor to approve or revise course selections 

( advisors will electronically approve your registrations. 
HOW DO I REGISTER ONLINE?
(know your JTS ID number. You will need the last four digits of your JTS ID number.  Your ID number has been printed on your JTS bills, schedules, grade reports and transcripts.  Can’t find any of these documents?  Email registrar@jtsa.edu from your JTS email account. 
( follow all of the  instructions on the tutorial 

( make an appointment to meet with your academic advisor.  Your advisor will decide whether your meeting will take place in person, email or by phone. 
HOW DO I USE “COURSE SEARCH”?  
Most of the course search features have been activated for student and faculty use.  However, some features have not been activated or are still a “work in progress” and will be available beginning next semester.   Note the following instruction before using course search or if you are having trouble using course search:
· NEVER USE THE BACK BUTTON ON YOUR BROWSER. Always use the blue course search link located above the phrase “search results” to return to a previous page.
· Term-set term to 2008.2009 Fall semester

· Department – to search by department use the drop down feature

· Division-not currently working. Do not use

· Course number – use the first three digits of a course number to search for courses.  This is an excellent way to search for courses assigned to particular school:



List College courses-enter 100-393



Cantorial School courses-enter 400-493



Rabbinical School courses-enter 601-795



Graduate School & Davidson School MA level courses enter 500-599



Graduate School & Davidson School Ph.D and Ed.D level courses, enter 795-99

· Title-select “contains” from the drop down and enter any key word.  USE ALL CAPITAL LETTERS TO ENTER KEY WORDS IN TITLE.

· Course Code-select “contains” and enter any number of the letters or digits of a course. For example, ART 5201 may be search by entering AR or 52 or 01. USE ALL CAPITALS FOR  LETTERS

· Time-this feature is not completely working. You may not search for a specific timeslot. However, you may search for all courses on a particular day which will include timeslots. KEEP THE BUTTON CLICKED ON “meet’s on any day(s)” (even if you are looking for only one specific day).  DO NOT CLICK ON “meets only on selected days”.  Uncheck the days you do not wish to select.  Check only the day that you wish to select.  Reset the button to “meet’s on any day(s)” and click search.
· Faculty – use the drop down to search for courses taught by a specific faculty member
· Campus-not applicable 
· Building-not applicable 
· Section Status-use the drop down to search for open or full courses
· Min/Max hours-not applicable 

MAY I REGISTER FOR ALL COURSES AND GRADE CATEGORIES ONLINE?

The following courses and grade categories require registration through the JTS registrar’s office:

Independent study: submit an independent study form to the JTS registrar’s office after your advisor has registered your for the class. 
Pass/Fail grade request: submit a pass/fail grade request form to the JTS registrar’s office after your advisor has registered you for the class. The registrar’s office will change your specific class registration to pass/fail.
Audit Request: to audit a course, submit an audit request form to the JTS registrar’s office after your advisor has registered you for the class. The registrar’s office will change your specific class registration to auditing. 
To add courses after 11.21.08 submit a add/drop form signed by your advisor to the JTS registrar office.
To register for a course at another school through JTS’ consortium agreements submit a consortium form to the JTS registrar’s office and have your advisor email the registrar’s office with their approval of the consortium course. 
ARE ALL STUDENTS REQUIRED TO REGISTER ONLINE?
All students register through the online registration process. However, students with registration “holds” (accounting holds, outstanding library fines, lack of immunization documents, lack of emergency contact information) must obtain a signed registration card from their advisor and submit the card to the JTS registrar’s office by 11.21.08. 
IS THERE A “HOLD” ON MY REGISTRATION?
Log on to my.jtsa.edu.  If there is a hold on your account, you will see the following message on your home page: “Alert: You have holds and are not allowed to Add and Drop courses”.  The specific type of hold will be listed on the same page under “holds”. If you have a hold on your registration, contact the JTS registrar’s office prior to 11.17.08.
DO I NEED TO REGISTER?

All currently enrolled students register during this week.  You must register for the Spring 2009 semester if you plan to take any classes or if you are not taking classes but plan to register in any other category (click for detailed information Registration Information).   You will have ample time to drop or add courses after the spring semester begins. Failure to register by November 21, 2008 will result in late registration charges.




HOW DO DISTANCE LEARNING STUDENTS REGISTER?
Follow the exact same procedure as on campus students listed above.

 DO IN NEED TO REGISTER IF I AM NOT TAKING CLASSES:
If you are not taking courses, you must register for one of the following categories by April 17, 2008:

Leave of Absence - students in any school
Maintaining Matriculation - students in any school
Semester in Israel - List College only
Extended Residence - M.A., D.H.L., Ed.D,  Ph.D., D.S.M.
Matriculation and Facilities - Ph.D. (PhD. students- must be approved by Dr. Bruce Nielsen) , Ed.D
Defense Semester - Ph.D.,Ed.D
Continuous Registration - students in any school

QUESTIONS? EMAIL:
registrar@jtsa.edu
Linda Levine



Amy Hersh
Linda Levine




Amy Hersh 
Registrar/Director of Financial Aid

Assistant Registrar/Assistant Director of Financial Aid
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